PRESENTATIONS IN GROUPS:     
5 most common reasons why presentations are poor:

1. Confusing organization--hard to follow

2. Poor delivery--not polished

3. Too much technical jargon--not audience centered

4. Ran too long

5. Didn't include examples or comparisons

GOOD PRESENTATIONS ARE:

1.  Given within the time frame 

2.  Creative and get the audience involved

3.  Clear

4.  Practiced and polished

SOME GUIDELINES:

1.  Prepare an intro/conclusion--tie it all together

2.  Should be well organized, well supported, with smooth, flowing content

3.  Practice with the notes you are going to use (notice I said NOTES, not a manuscript--reading to us is usually very boring).  Your presentation should be extemporaneous--meaning you have notes to jog your memory, but it is not memorized or read to us.  You should be very familiar with what you want to say.    

4.  Practice with your visuals.  Do not only do this individually, but as a group.  Anything you prepare as a visual should be of the same quality for all presenters.  (So one presenter's visuals don't outshine another presenter's in the same group)

5.  Make a connection with your audience--do not talk at us, but talk with us.

6.  Practice as a group--know one another's parts.  This is required if your presentation is going to be smooth, polished, and dynamic.  As the old saying goes "The show must go on" and this is true whether or not all your group members are there.  If your group knows one another's parts, then it won't be panic time if someone doesn't show.
7.  ALL MEMBERS should pay attention even when they are not speaking.  It is the total look of group presentation that influences your audience, not just the speaker.  If the rest of the group is off doing its own thing it will be distracting for your audience.  

8.  It would be a good idea to have one or two people be the coordinators.  They can intro the segments, tie things together, keep the group on track, keep track of time, and generally organize the group while it’s presenting.  That way the whole group knows that this task is being done and they don't have to worry about it.  Your group will look more cohesive too. 

9.  Be an attentive and confirming audience for all groups.  Nothing is more disconfirming than trying to present in front of group (which is hard enough in itself) and having the audience be rude and non-attentive.  You all know those good listening attending skills, we expect you to use them!   Good luck and relax!  Have some fun with this!
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